
 

 

 
 

Job Description of the Subject Leader for Music 
 

The Subject Leader has overall responsibility for the design and delivery of the Subject 
component of the course as well as the progress and welfare of the trainees. The post has a 
funded time allocation attached to it of 0.2 fte or 0.1 fte depending upon number of trainees. 
The annual reimbursement rate to schools are agreed and set by Cornwall SCITT Executive 
Board. This is currently £9,632 for 0.2 fte with a variable additional core responsibility 
payment of £100 per trainee. This post will be for 1 academic year pending review and 
involves: 
 
1. Planning, co-ordinating and contributing to the delivery of the subject specific elements of 

the course including producing the course handbook; monitoring and evaluating its 
effectiveness and making any improvements necessary. 

 
2. To monitor application forms for entry onto the course and serve on the interview panel 

for your specific subject, setting targets related to individual need. 
 
3. Liaising with other subject mentors, academic tutors and professional tutors from the 

partner institutions to plan and review trainee progress. 
 
4. Establishing regular e-communications and arranging regular meetings with subject 

mentors to deliver training, check the quality of school-based training, discuss the 
workload, plan ahead etc. 

 
5. Observing and assessing the quality of trainee teachers in the classroom. 
 
6. Being involved in the assessment of PGCE assignments. 
 
7. Moderating subject mentors’ assessment of trainees in the classroom and against the 

Teachers’ Standards. 
 
8. Monitoring the strengths of the partner departments and utilising those i.e. in encouraging 

other subject specific staff to contribute as appropriate to the course delivery; placing 
trainees in the most suitable environment for their needs. 

 
9. Making appropriate arrangements for visiting HMI, HEI and external examiners to receive 

information and have opportunities to observe subject sessions and trainee teaching. 
 
10. Counselling trainees where they are identified as “at risk” and setting appropriate targets 

which are closely monitored,  
 

11. Identifying and updating suitable core texts, journals, library resources etc suitable for 
both trainee and staff use. 

 
12. Attending Subject Group meetings. 

 
13. Identifying suitable professional development opportunities for oneself and other subject 

mentors. 
 



 

 

PERSON SPECIFICATION 
 
The Subject Leader must be an experienced graduate teacher who is an expert practitioner, 
with the patience and dedication to pass on skills to another. The post holder must be someone 
who can adjust their teaching style to meet the needs of adults. It is essential that they have 
current knowledge and understanding of the developments in Music & have current experience 
of teaching across key stage 3 & 4. It is desirable but not essential that they have post-16 
teaching experience. In addition they should: 
 
1.  Possess specialist subject qualifications preferably at post-graduate level. 
 
2. Have an awareness and understanding of current subject pedagogy and the national 

developments affecting your subject. 
 
3. Be willing to innovate and work in collaboration with other specialists. 
 
4. Have the ability to design, co-ordinate and contribute to the delivery of the subject specific 

handbook and programme of study to Post Graduate level, and to monitor and evaluate its 
elements. (guidance is available) 

 
5. Have experience of interviewing (desirable but not essential) 
 
6. Be committed to the support and development of trainee teachers and mentors.  

 
7. Be familiar with the expectations and routines of the SCITT course. 
 
8. Be willing to work in close partnership with school and college staff who will be based at 

other institutions. 
 

IMPLICATIONS FOR THE SCHOOL OR COLLEGE 

 
The delivery of the subject specific component of the PGCE course occurs each Tuesday 
morning during the Autumn term. The implications for the host institution are mainly 
timetabling, resourcing and rooming. The SCITT funds the time required for the training to 
enable Subject Leaders to be removed from timetable each Tuesday of the year and for the 
hire of the room and resources. 
 
A room suitable for a cohort of trainees would need to be made available each Tuesday 
morning including 4 full-day Tuesdays from September to January. Once block placements 
begin this room would no longer be required. Instead, the Subject Leader will use this time to 
visit trainees in their host schools. The school / college will receive a hosting fee for the room 
and resources of £2000 for 0.2 fte or £1000 for 0.1fte. 
 
Due to these implications, any application for the post of Subject Leader must first be 
sanctioned by the Head teacher / Principal of the institution. Applications cannot be 
considered without the prior agreement of the Head to accommodate the above needs. 
 
Please send a letter of application and C.V. to Alison Smith, Programme Manager 
Cornwall SCITT, Truro & Penwith College, College Road, Truro, TR1 3XX or email to 
alisons@truro-penwith.ac.uk.  

 
 

DEADLINE FOR RECEIPT OF APPLICATION: MONDAY 17 DECEMBER 2018 
 

Applications will be discussed by members of the Executive Board in the first instance. 
Invitations to interview will follow after the Christmas break. 
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